


1. O0mue moJ10KeHus

1.1. Hacrosimee IlonoxkeHwe o 3amuTe NEPCOHATLHBIX JAHHBIX PAOOTHUKOB H
oOyuaromuxcsa (manee — Ilonoxkenuwe) pa3zpaboTaHO C I1EJIbIO 3alIUTHl HWH(pOpMAIUH,
OTHOCSIIIICMCS K JIMYHOCTU M JIMYHOW KW3HU pPaObOTHUKOB u oOydaroniuxcs ['BOY
«BonpHenckas mkona BomnoBaxckoro M.O.» (manee — OO), BCOOTBETCTBUU C MyHKTOM 1
cratbu 23, cratbeil 24 Konctutyuum Poccuiickoit ®enepauun, ['maBoit 14 TpymoBoro
konekca Poccuiickont @enepanun u denepanbHbIMU 3aKOHAMUA HOPMATUBHBIMU aKTaMHu OT
27 wmions 2006 roma Ne 149-03 «O6 unbopmanuu, MHGOPMALMOHHBIX TEXHOJIOTHSX U O
3amute uHbopmainuu», ot 27 utons 2006 roga Ne 152- @3 «O nepcoHaNbHBIX JAHHBIX» (C
n3MeHeHusimu Ha 23.12.2010).

1.2. TlepcoHanbHbIe TaHHBIC — JTH00as UHGOPMAIIKS, OTHOCSIIAACS K ONMpeAeIEHHOMY

WM OIpEeJeNsseMOMY Ha OCHOBaHMHM TakoW WH(opManuu (U3NYECKOMY JHUIYY (CYOBEKTY
NEePCOHANBHBIX JAHHBIX), B TOM 4HUCJEe €ro (amuius, uMs, OTYECTBO, T'OJ, MECSI, JaTra |
MECTO POXKJIEHHS, aJpec, CeMelHOoe, COIHAIbHOE, WMYIIECTBEHHOE IOJ0XEHUE,
obOpazoBanue, npodeccusi, 10X0Ibl, Apyras uHGopMaims.

1.3. IlepconanipbHBIC TaHHBIC pabOTHUKA — HH(MOpMAaIIKs, He0OX0oAuMas paboTOIaTEIIO B
CBSI3U C TPYJIOBBIMHM OTHOIIICHUSIMH U Kacalolasicsi KOHKPETHOTO pPabOTHHKA.

[lepconanbHble maHHBIE OOydaromuxcsa — uH@popmarus, Heooxogumas OO B CBS3M C
OTHOIIICHUSIMH, BO3HUKAIOIIUMU MEXKJIY OOYYaIOIIMMCS, €ro POAUTENISIMHU (3aKOHHBIMU
npeactaBurensimMu) u OO.

1.4, O6paboTka TEepPCOHAIBHBIX JAHHBIX — JICUCTBUS (OMepamuu) ¢ NEePCOHATBHBIMU
JaHHBIMM, BKJIIOYas CcOOp, CHCTeMAaTH3allMio, HaKOIUJICHWE, XpaHEHUEe, YTOYHEHUE
(oOHOBIIEHHE, M3MEHEHHUE), HCIOJIb30BaHKUE, PACIPOCTpaHEHUE (B TOM 4YHUCIE Iepenady),
o0e3nnuuBaHue, OJIOKHUPOBAHUE, YHUUTOKEHUE TIEPCOHATBHBIX TaHHBIX.

PacripocTpanenune nmepcoHalbHBIX TAHHBIX — JEHCTBUS, HAIIpaBJICHHBIC HA Iepeaady
NEPCOHAIBHBIX JAHHBIX ONPEACIEHHOMY KpYyTY JIHII (ITepeaada MepCOHAIbHBIX JIAHHBIX) HIIN
Ha O3HAKOMJICHHE C MEPCOHAJILHBIMU JJAHHBIMA HEOTPAHWYCHHOI'O0 Kpyra JIMIl, B TOM YHCIIC
00HapoI0BaHKE MEPCOHAIIBHBIX JJAHHBIX B CPEJCTBAX MacCOBOM MH(OpPMAIUH, pa3MEIICHUE
B HMH(POPMAIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETSIX MU IIPEIOCTaBICHHUE JIOCTYIA K
MePCOHAIBHBIM JaHHBIM KaKUM-JTHOO MHBIM CIIOCOOOM.

Hcnonp3oBaHue NepcOHANBbHBIX AAHHBIX — JEUCTBHS (OINepaluu) ¢ NEPCOHAIbHBIMU
JAHHBIMH, COBEPILIAEMBIE ONEPATOPOM B LEAX NPUHATUS PELICHUN WIM COBEPLICHUS UHBIX
JEUCTBUHN, TOPOXKMAOIMINX IOPUIAYECKHE TIOCIAEACTBUS B OTHOIICHHH CyOBeKTa
MEPCOHANBHBIX JTAaHHBIX WM JIPYTUX JIAIl JIUOO WHBIM 00pa3oM 3aTparuBalolIuX MpaBa U
CBOOOIBI CYOBEKTA TIEPCOHATBHBIX JAHHBIX WJIU IPYTUX JIUII.

OOmienoCTyHBIE TEPCOHANbHBIE JaHHBIE — T[EPCOHANBHBIC JaHHBIC, JOCTYII
HEOTPAHWYCHHOTO Kpyra JIMIl K KOTOPBIM TMPEJAOCTaBIeH C corjacus CyObeKTa
MEPCOHANBHBIX JAaHHBIX WJIM HA KOTOPHIE B COOTBETCTBUU C (DenepanbHBIMH 3aKOHAMHU HE
pacrpocTpaHseTcs TpeOoBaHKe COOMOICHUS KOHPUACHIINATBHOCTH.

1.5. K nepcoHanbHbIM JaHHBIM paOOTHUKA, TMOJy4yaeMbIM paboTojaTeseM H
MO/JIeXKAINM XPaHCHUIO y paboTomarenss B MOPSAIKE, MPETYCMOTPEHHOM JACHCTBYIOIINM
3aKOHO/JATEILCTBOM U HacTosmuM [lojioxkeHueM, OTHOCSITCS CIENYIOIIHE CBEACHUS,
coJiep KaIuecs B JIMYHBIX Jeax paOOTHUKOB:



— MACIIOPTHBIC JTAaHHBIE PAOOTHUKA;

— HH;

— KOIUSI CTPAXOBOT'O CBUJIETENILCTBA FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHMUS;

— KOIHUSI JOKyMEHTa BOMHCKOTO y4eTa (JIJi1 BOGHHOOOS3aHHBIX U JIUII, MOJIeXKAIINX
MPU3bIBY HA BOEHHYIO CIIYXO0Y);

— KOIHUsI TOKyMeHTa 00 00pa30BaHUM, KBATU(PUKAIIMY WM HAUTUYUU CTICIIMATBHBIX
3HaHUK;

— aHKETHbBIC JaHHBIC, 3alI0JIHCHHBIE PAOOTHUKOM NPH MOCTYIUICHUU Ha paboTy WM B
nporiecce paboThl (B TOM 4uCie — aBTOOMOrpadusi, CBEICHUS O CEMEWHOM IMOJOKCHUU
paboTHHKA, TepeMeHe HaMIINK, HATMYUU IETeH U WKIUBEHIIEB);

— JOKYMEHTHI O BO3PACTE MaJIOJIETHUX JETEH U MECTE UX O0yUCHHUS;

— TOKYMEHTBI O COCTOSIHUM 37I0POBbsI IETEH U IPYTUX POJCTBEHHUKOB (BKJIIOUAS
CIIpaBKH 00 MHBAIMJIHOCTH, O HAIMYUU XPOHUUECKUX 3a00JI€BaHMi);

— TOKYMEHTBI O COCTOSIHUM 3710pOBbsI (CBEJIEHUsI 00 WHBAJIUIHOCTH, O OEPEMEHHOCTH U
T.IL.);

— HHBIE JIOKYMEHTBI, KOTOpbIE C Y4eTOM crenuduku padoThl U B COOTBETCTBUHU C
3aKoHOaTeNIbcTBOM Poccuiickoit denmepanuu TOKHBI OBITH TPEABSIBICHBI PAOOTHUKOM
IIPY 3aKTIOYEHUH TPYIAOBOTO JOTOBOPA WJIU B TIEPUOJI €0 JeHCTBHS (BKIIFOYAsT MEIUIIMHCKHE
3aKJTIOUEHMs, TPEABSABIAEMbIE  PAOOTHUKOM  TPH  TMPOXOXKIAECHUU  00sI3aTEIIBHBIX
IpEeIBAPUTEIBHBIX U MEPUOJUUECKUX MEAUIIMHCKUX OCMOTPOB);

— TPYAOBOM JJOTOBOP;

— KOTIMH MPUKA30B O MIpUEME, MEPEeBOaX, YBOJIbHEHNH;

— MU4YHAs KapTodka 1o ¢popme T-2;

— 3asBJICHUS, OOBSICHUTENbHBIE U CITy>KeOHbIE 3alUCKU paOOTHHKA;

— JTOKYMEHTBI O TIPOXOKJIEHUU pa0OTHUKOM aTTECTAIMH, TIOBBIIICHHS KBaTU(UKAIUY;

— WHBIE JIOKYMEHTBI, COJIEp)Kalllhue CBEACHUS O PAaOOTHUKE, HAXOXKICHHE KOTOPHIX B
JUYHOM JieJie pabOTHUKA HEOOXOIMMO [JIsi JOKYMEHTAJIBHOTO O(OPMIICHHS TPYIOBBIX
NPABOOTHOIICHUNH ¢ pabOTHUKOM (BKJIIOYAsi MPHUTOBOPHI CyAa O 3ampere 3aHUMAaThCs
NeAarorunueckon AesiTeNbHOCThIO WIIM 3aHUMATh PYKOBOJISIIIINE TOJKHOCTH).

1.6. K mepcoHaNbHBIM JaHHBIM OOydarommxcs, moiaydaemMbiM OO W mojIexanum
xpanenuto B OO B mopslKe, NpeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HactosuM [losioxkeHneM, OTHOCATCS CIEAYIOUIUME CBEACHUS, COJAEpKAaIIUecs B JMYHBIX
nenax 00ydJaronuxcs:

— JOKYMEHTBHI, YJIOCTOBEPSIOIINE JTNIYHOCTh 00yUaromerocs (CBHIETEILCTBO O
POXKJIEHUM WIH MACIOPT);

— JOKYMEHTHI O MECTE MPOKUBAHUS;

— JOKYMEHTBI O COCTAaBE CEMbHU;

— MACMIOPTHBIE TAaHHbIEC POJIUTENICH (3aKOHHBIX MPE/ICTaBUTENEH) 00 ydaroerocs;

— JIOKYMEHTBHI O MOJY4YeHUH 00pa30BaHUsl, HEOOXOAUMOTIO JJIsl TOCTYIICHUS B
COOTBETCTBYIOIINM KJlacc (JIMYHOE JIETI0, CIPaBKa C MPEbIAYIIEro MecTa yueObl U T.11.);
— MOJINC MEAUIUHCKOTO CTPAXOBAHUS;



— JIOKYMEHTBl O COCTOSIHMM 3J0pOBbSl (CBEACHHS 00 HMHBAIMIHOCTH, O HAJIUYUHU
XPOHUYECKUX 3a00JI€BaHUN, METULIMHCKOE 3aKIIOYEHHE 00 OTCYTCTBUHM MPOTHUBOMOKA3AHUIMA
U1t o0ydeHus B 00pa30BaTeIbHOM YUPEXKICHUN KOHKPETHOTO BUJA U TUIIA, O BO3MOKHOCTH
U3Y4YEHUS NPEIMETOB, MPEICTABIAIOMINX MOBBIIIEHHYIO OMTACHOCTD JUIsl 30POBbS U T.I1.);

— JIOKYMEHTBI, TIOATBEPXKIAIONIME TpaBa Ha JONOJHUTEIbHbICE TapaHTUH U
KOMIICHCAIlUU TIO OINPENIEeIEHHBIM OCHOBAHUSAM, MPEAYCMOTPEHHBIM 3aKOHOJIATEeIbCTBOM
(poauTen-UHBAIIU/IBI, HETIOTHAS CeMbsl, PEOCHOK-CUPOTA U T.I1.);

— HMHbIE JIOKYMEHTBI, COJAEp Kallie MEepPCOHAIbHbIE JTaHHbIE (B TOM YHCIJIE CBEJCHUS,
HEOOXOIMUMbIE Il MPEJOCTAaBICHHS OO0y4aloleMycsi TapaHTUH M KOMIICHCALM,
YCTAHOBJICHHBIX JEHCTBYIOLUIUM 3aKOHOATEIBCTBOM).

Poautenu (3akoHHbBIE IPEICTABUTENN) MOTYT COOOIIMTH UHBIE CBEJIEHUS, C KOTOPBIMHU
CUMTAIOT HYKHBIM O3HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHbBIE YCJIOBUS MPOBeIeHUsI 00pPad0TKHU NEPCOHATbHBIX JaHHBIX
2.1. OOpaszoBaTenbHas ~ opraHu3alus  ompeneiseT  00beM,  COJAep)KaHue
0o0pabaTbiBaeMbIX MEPCOHANBHBIX JAHHBIX PA0OOTHUKOB U OOYYAIOMIMXCSA, PYKOBOJICTBYSIChH
Koncturyumen Poccuiickoin ®@enepanuu, TpynoBeim koaekcoM Poccuiickont denepannu,
3akonoM P® ot 29.12.2012r. Ne 273-®3 «O06 ob6pazoBannu B Poccuiickoii denepanmny u
UHBIMU (peiepaibHbIMU 3aKOHAMMU.

2.2. OO6paboTka  TepCOHANBHBIX  JAHHBIX  PAOOTHHKOB  OCYIIECTBISAETCS
UCKJTFOYUTETPHO B IEJAX OOECHedeHUs: COONIOJCHUS 3aKOHOB W HMHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, COJICHUCTBUSI pa0OOTHUKAM B TPYIOYCTPOHUCTBE, OOYUCHHUH U MPOJIBHIKEHUH
o ciuyxOe, a Takke oOecledeHHs JIMYHOW Oe30MacHOCTH Pa0OTHUKOB, COXPaHHOCTH
MUMYIIECTBA, KOHTPOJISI KOJTMYECTBA M KAYeCTBA BBITIOTHIEMON paboTHI.

O6paboTka TEepCOHATBHBIX JAaHHBIX OOYYAIOMIErocss MOXKET OCYIICCTBISATHCS
UCKJTFOYUTETPHO B IENAX OOecnedeHHus COOJIOACHHUS 3aKOHOB WM WHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB; COACHCTBUS OO0yYAOIIUMCS B OOYYCHHH, TPYIOYCTPOUCTBE; 0OCCIIeUeHUs
UX JIMYHOW O€30MaCHOCTH; KOHTPOJISI KadecTBa OOYyYCHHS U OOCCICUCHHS COXPaHHOCTH
UMYIIECTBA.

2.3. Bce mepcoHanbHblE JaHHbIE PAa0OTHHKA TMPETOCTABIAIOTCS pPaOOTHHUKOM, 3a
WCKITIOUEHUEM CITy4aeB, MPETyCMOTPEHHBIX (enepaibHbIM 3aKoHOM. Ecim mepcoHaibHBbIC
JaHHBIE PAOOTHHUKA, BO3MOXKHO, MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTOAATEINb
00s3aH 3apaHee yBEAOMHTHh 00 ATOM paOOTHHKA W TOJYYUTh €ro MHUCHbMEHHOE COTJIacuhe.
PaGoTtogatens momkeH COOOMIMTH PaOOTHHUKY O IENSIX, MPEANojaraeMblX HCTOYHUKAX U
croco0ax TMOJy4YeHUs] TEPCOHANBHBIX JIAHHBIX, a TaKKe O XapakTepe MOUIeKAIUX
MOJIYYCHHIO TIEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a pabOTHUKA J1aTh MUCHMEHHOE
corjacue Ha MX MOJIy4CHHE.

2.4. Bce mepcoHalIbHBIC JTaHHBIE HECOBEPIICHHOJIETHETO O0YYaroMIerocs B BO3pacTe
no 14 ner (MaloneTHEro) MPENOCTABISIIOTCS  €ro  POAUTENSIMU  (3aKOHHBIMU
npeacTaButensiMu). Eciau mepcoHanbHble JaHHbIE OOYYaromIerocsi BO3MOXKHO TOJYYUTh
TOJIKO y TPEThEH CTOPOHBI, TO POAUTENU (3aKOHHBIE MPEICTABUTEIN) OOyUarOIIerocs
JIOJKHBI OBITh YBEJIOMJIEHBI 00 3TOM 3apanee. OT HUX JIOJKHO ObITh MOJY4€HO MUCbMEHHOE
COrjlacH€ Ha MOJyYEHHE MEPCOHANIBHBIX JaHHBIX OT TPEThel cTOpoHbI. PonuTtenu (3aKkoHHbIE



MpeACTaBUTENM) OOydYaromerocs JOJKHBI  ObITh  NPOMHMOPMUPOBAHBI O  LEJAX,
MpEeANnojIaraéMblXx UCTOYHHUKAX M CIOCO0ax IMOMYYEHHs MEPCOHAIBbHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOMJICKAINX MTOTYUYEHHUIO IEPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a IaTh
IIMCBMEHHOE COIIACHE HA UX IOJIyYCHHUE.

2.5. OO0 He wumeer mpaBa Mnojy4yaTb U 0OpabaThIBaThb NEPCOHAJBHBIE JaHHbIC
paboTHUKA, 00yYaromerocs O €ro MOJUTUYECKUX, PEIUTHO3HBIX M HHBIX YOEKICHUSIX U
YAaCTHOM JKM3HU 0€3 MUCHbMEHHOI'O COIIacusl pabOTHHKA, POAUTENEH 00ydaroLEerocs.

OO He uMmeeT mpaBa MoJydyaTb U 00OpabaThIBaTh MEPCOHANIbHBIC JaHHbIE paOOTHHUKA,
00y4aromerocss 0 €ro 4jieHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro MpoQCOr3HOU
NS TENbHOCTH, 32 UCKIIIOUEHHUEM CITy4aeB, MPEyCMOTPEHHBIX (he/lepanibHbIM 3aKOHOM.

2.6. OO BmpaBe OCYyHIECTBISATH cOOp, Tepenady, YyHUYTOXKCHHE, XpaHCHHUE,
UCIOJIb30BaHUe HH(MOpPMAIMU O TMOJUTHYECKUX, PEIUTHO3HBIX, JAPYTUX YOeKICHUSIX U
YaCTHOM >KM3HHM, a Takke MHQOpMalM{, Hapyllaloleld TalHy MEepenuckd, Teae(OHHBIX
NEPErOBOPOB, MOYTOBBIX, TeIErpadHbIX U UHBIX COOOUIEHUN:

— pabOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHs WM Ha OCHOBAHUU CYJI€OHOTO
pElICHHUS.

— oO0yuaromierocsi TOJbKO C THUCBMEHHOTO COTJlacusi poJuTeNe  (3aKOHHBIX

NpeJICTaBUTE/ICH) MaJIOJIETHETO0 HECOBEPIICHHOJIETHETO0 O0YYarOIIEerocss WiM Ha OCHOBAaHUU
CyZ1eOHOTO pelieHus.

3. XpaHeHue, 00padoTKa U UCNOJIb30BaHNE NEPCOHATBHBIX JAHHBIX

3.1. TlepconanpHble naHHBIE pPabOTHUKOB u oOywarmuxcs OO xpaHsTcs Ha
OYMaXHBIX U DJIEKTPOHHBIX HOCHUTENIIX, B CHEIHAIbHO MPEIHA3HAYEHHBIX JJII 3TOTO
MOMEIIIEHUSX, B MECTaX, 00€CTIEUNBAIOIINX 3AIIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B nporiecce XxpaHeHUs MEPCOHANBHBIX JaHHBIX PaOOTHHKOB M oOydaronuxcs OO
JIOJKHBI 00€CIEYNBATHCS

— TpeOOBaHUsI HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIIUX MPaBHIIa XpaHEHUS
KOH(UIEHITUATBHBIX CBEJICHUM;

— COXPaHHOCTh UMEIOIINXCA TAHHBIX, OTPAaHUYEHUE JOCTYIa K HUM, B COOTBETCTBHUHU C
3aKOHOaTesIbcTBOM Poccuiickoit @enepannu u HactossuM llonoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U TTOJIHOTOM MEPCOHANBHBIX JAHHBIX, UX PETYISIPHOE
OOHOBJICHHE ¥ BHECEHUE TI0 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIIUX H3MEHEHHUIA.

3.3. locTyn K mepcoHAIBHBIM JJAHHBIM paOOTHUKOB U o0y4atonuxcsi OO uMeroT:

— JIUPEKTOD;

— 3aMECTHUTETU JUPEKTOpa MO Y4eOHO-BOCIIUTATEIHLHON padoTe (MMepCOHABHEIC JaHHBIC
TOJILKO PAaOOTHUKOB, HAXOSIIIUXCS B UX HEMOCPEICTBEHHOM TIOTYMHEHNH, TI0 HAITPABIICHUIO
NESATEIBHOCTH );

— 3aBEYIONTUH XO3SMCTBOM (IIEPCOHAIBHBIE JaHHBIC TOJIEKO PAOOTHHUKOB,
HaXOJSIIUXCS B X HETIOCPEICTBEHHOM MO TYMHEHUH, TI0 HAMIPABJICHUIO JCSTEIHHOCTH );

— KJIACCHBIC PYKOBOJUTEIH (TOJIBKO K MIEPCOHATLHBIM JIAHHBIM 00yYarOIIUXCS CBOETO
KJlacca);

— HWHbIE PaOOTHUKH, oTpeieisieMble nprukazoM nqupektopa OO B npenenax cBoei
KOMITCTEHITHH.



3.4. Tlomumo nuil, ykazaHHbiX B 1. 3.3. Hacrtosmero [lonoxkenus, nmpaBo J0CTyma K
MEePCOHAIBHBIM  JAHHBIM  PA0OTHUKOB M  OOydYalol[UMXCs HUMEIOT TOJBKO  JIMIIA,
YIOJIHOMOYEHHbIE JEUCTBYIOIINM 3aKOHOaTEIHCTBOM.

3.5. Jluma, umeromue OOCTYN K MEPCOHANBHBIM JIaHHBIM O00S3aHBI UCMOJIB30BaTh
MepcoHalIbHbIE JaHHbIE PAa0OTHUKOB W OOYYAOIIMXCS JUIIL B IEIAX, JJISI KOTOPBIX OHU
OBLIN MPEIOCTABICHBI:

3.5.1. [lepcoHanbHbIe JaHHBIE 00YUYAIOIINXCS UCTIONB3YIOTCS JJIs 1eJIeH, CBSI3aHHbBIX C
OCYIIECTBJICHHEM Y4eOHO-BOCIUTATENBHOTO Mpolecca. ATIMUHUCTPALUS U TMEeAarorniecKue
pabotHukn OO wucCnoyib3yeT MNepCOHANbHbIE JaHHbE sl (OPMHPOBAHUSL KIJIACCOB,
COCTaBJICHUs Y4Ye€OHOro IUJIaHa, COCTABJIEHUS OTYETOB B BBHIIICCTOSIIUE OPTraHU3AIINH,
dbopMupoBaHusi Ppa3aUYHBIX 0a3 JJaHHBIX, MJi1 BO3MOXXHOCTHU TOJJICPKUBATH CBSI3b C
POAUTENSIMU (3aKOHHBIMH MPEICTABUTEISAMH), YUUTHIBATh OCOOCHHOCTH O0YUYaIOIINXCS TPH
ero 00y4yeHUH ¥ BOCTTUTAHUHU.

3.5.2. TlepcoHanpHble AaHHBIC PAOOTHHWKA HMCIIOJIB3YIOTCS IS IEJICH, CBA3aHHBIX C
BBITIOJTHEHUEM TPYAOBBIX (GyHKIMA. Anmuauctpanus OO HCMOIB3YyeT IEepPCOHAIBHbBIE
JaHHBIC, B YACTHOCTH, I PEUICHUS BOMPOCOB aTTeCTalluH, (HOPMUPOBAHMS YyUeOHOTO
IUTaHa, COCTABJICHHUS OTYETOB B BBINMICCTOSIIIIME OpraHU3alud, (OPMHUPOBAHUS Pa3TUYHBIX
0a3 JaHHBIX, MPOJBMKCHHS paOOTHHKOB 10 CITy)KOE, YCTaHOBJICHHUS pa3Mmepa 3apruiatel. Ha
OCHOBAaHHWH IICPCOHAJIBHBIX JIAHHBIX pEIIaeTCs BONPOC O JONMyCKe pabOTHHKA K
UH(POPMAINH, COCTABIIAIONIEH CITY)KEOHYIO TaifHYy.

[Tpu mpUHATHN pENICHUH, 3aTPArUBAIOIINX HHTEPECH pabOTHHUKA, aIMUHUCTPAIIUS HE
MMEeT TpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX IAHHBIX, MOTYYCHHBIX HCKIIOYHTEIHHO B
pe3ynbTaTe WX AaBTOMAaTU3MPOBAHHOW OOpaOOTKM WJIM JJIGKTPOHHOTO  TOJyUYSHHUSI.
PaGoronmarenp Takke HE BIpaBe NPUHAMATh pEIICHHS, 3aTParuBalIIde WHTEPECH
paboTHHKA, OCHOBBIBAsICh Ha JIaHHBIX, JTOMYCKAIOIINX TBOSIKOE TOJKOBaHWE. B ciiydae ecnm
Ha OCHOBAaHHUHW TICPCOHAJBHBIX JAHHBIX HEBO3MOXKHO JTOCTOBEPHO YCTAHOBHUTH KAaKOW-JIINOO
dakT, padboTomarens npeiaracT paboTHUKY MPEICTaBUTh MMMCbMEHHBIC pa3bsiCHCHHS.

3.6. IlepconanpHble TaHHBIC PAOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTOYKE PaOOTHHKA
(bopma T-2), koTOpast 3amOJHSACTCS IOCIE H3JaHMs IMPHKa3a O €ro mpueMe Ha paborTy.
JInuHbIe KAPTOUKU PAOOTHUKOB XpaHATCA B IKadax B aipaBUTHOM mopsiake. JIMuHbie aena
Y JIMYHBIE KAPTOUKH PAaOOTHUKOB XPaHATCA B OyMa)KHOM BHJIE B MAIMKaX, TOCTYII K
KOTOPOMY UMEET CeKpeTaph U aIMUHUCTPAIIHS IIIKOJIBI.

3.7. TlepcoHanbHble JaHHBIE COTPYIHHKOB MOTYT TaKXK€ XPAHUTHCA B AJIEKTPOHHOM
BHJIE B JIOKaJbHOW KOMIIbIOTEpHOM ceTu. IlocTosHHBIM nmocTynm (B Mpeaenax CBOEH
KOMIIETEHIIUH) K DJIEKTPOHHBIM 0a3aM [aHHBIX, COJEP)KAIUM TEPCOHANBHBIC [aHHBIE
pabOTHUKOB, WMEIOT TOJBKO aAMUHUCTpamus MmKOJbl. JlocTym apyrux pabOTHUKOB K
MEPCOHATBFHBIM JIAaHHBIM OCYIIIECTBISIETCSI HAa OCHOBAHWM NHCHBMEHHOTO pa3pemeHus
paboTHHKa U pacniopsukeHus: gupekropa OO0.

3.8. TMaponm mns nmoctyma K AeKTpoHHOM Oasze maHHbiX OO ycTaHABIMBAIOTCS
JTUPEKTOPOM U COOOIIAOTCS HMHIWBHIYAIBHO COTPYIHHUKAM, WMEIOMIMM JIOCTYIl K
MEePCOHATBHBIM JAHHBIM COTPYIHUKOB.

3.9. KommpoBaTe ® Jenath BBIMUCKH W3 TEPCOHATBHBIX JAaHHBIX pPaOOTHUKA
paspelaercsi UCKIIOYUTENBHO B CITYKEOHBIX LENSAX C MUCbMEHHOTO pa3pellieHus] pabOTHUKA
U TUPEKTOPA IIKOJIBI.



3.10. IlepconasibHble JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCA B €ro JHMYHOM Jele,
KOTOpOE 3aIlOJIHAETCSl TOCJe M3JaHus npukasa o ero 3auuciaeHus B OO. Jluunble nena
oOydaromuxcs B al(paBUTHOM TMOpsaKe (OPMHUPYIOTCS B NANKaxX KIAcCoOB, KOTOpHIE
XpaHsaTcsd B ImKady, IOCTYIl K KoTopomMy wuMmeer aamuHuctpauus OO u  KiaccHble
PYKOBOJIUTEH.

3.11. BeneHue IUYHBIX JIel U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX eI
BO3JIOKEHO Ha KJIACCHBIX PYKOBOJAUTENCH.

3.12. YactuyHo cBefieHUsT 00 00y4YarOIIMXCs COJIEPkKATCA B KIIACCHOM JKypHaJe, Ky/a
3aHOCSTCSl KJIACCHBIM pykKoBoauTenaeM. KiaccHble »XypHallbl XpaHSATCS B YYUTEIBCKOM B
CrieUaibHOM MIKady.

3.13. HepCOHaJIBHBIC JaHHBIC O6yanOIJ_[I/IXC${ MOT'YT TAK¥KC XPAHUTHCA B 3JICKTPOHHOM
BHUAC B JIOKAJIbHOM KOMHBIOTCpHOﬁ CCTH. HpaBo IMOJIHOTO HOCTYIIa K 3JICKTPOHHBIM 0azam
HAaHHbIX, COJICPKAIIUM IICPCOHAJIBHBLIC TaHHBIC 06yanOIJ_[I/IXC${, HUMCCT aIAMWUHHUCTpAIUA.
OcranbHbIC neaarorn4ycCKuc pa6OTHI/IKI/I HMCHOT HOOCTYIlI TOJBKO K TOU I/IH(i)OpMaHI/II/I,
KOTOpasa UM H€O6XO}II/IMa B IIpeaciiax NUCTIOJIHCHUA X JOJIZKHOCTHBIX 00s3aHHOCTENA.

3.14. ITaponu nocTtyna k 6a3e JaHHBIX YCTAHABIUBAIOTCS JUPEKTOPOM M COOOIIAIOTCS
WHMBUIYaJIbHO PAOOTHUKAM, UMEIOIITUM JOCTYII K MEPCOHAJIBHBIM JIAaHHBIM COTPYIHUKOB.

3.15. KonupoBaTh W jeiarTh BBIMHCKA W3 TMEPCOHAIBHBIX JIaHHBIX OOYYarOIIUXCS
paspeniaeTcsi UCKIIOYUTEIBHO B CIIY)KEOHBIX IEISX ¢ MUChbMEHHOTO pa3pelieHus poauTenen
(3aKOHHBIX MPEACTABUTENEH) U JUPEKTOPA IIKOJIBI.

4. Tlepenaya nepcoOHAJbHBIX JAHHBIX

4.1. Tlpu nepenaye nepcoHANbHBIX JTAHHBIX PaOOTHUKOB U oOyuarmuxcsi OO apyrum
ropuandeckuM U Gusnyeckum JimiaMm OO noikHa coOTI0IaTh CIeyIonue TpeOOBaHUS:

4.1.1. TlepconanbHble NaHHBIC PaOOTHHUKA, OOYYAIOIIETOCS HE MOTYT OBITh COOOIICHBI
TPeThbel cTOpoHE O3 NHUCHMEHHOTO corjacusi paOOTHUKA, poauTene (3aKOHHBIX
peACTaBUTENICH) HECOBEPIICHHOJETHET0 (MaJIOJIETHET0) 00YyJaroIIerocs, 3a UCKII0YEHUEM
CIy4aeB, KOrJa 3TO HEOOXOAMMO Uil TMPEAYNPEKACHUS YIPO3bl KU3HH U 30POBBIO
pabOTHHKA, 00YUYaAOIIETOCS, a TAKXKE B CIydasiX, YCTAHOBJICHHBIX (e/iepaTbHbIM 3aKOHOM.

4.1.2. Jluna, momyJaroine nepcoHalbHbIE JaHHBIC PA0OTHHKA, 00YUYaIOMIErocs TOJKHBI
MPEAYNPEXIATHCA O TOM, YTO 3TH JIaHHBIE MOTYT OBITh MUCIOJIB30BAHBI JIUIIL B LETAX, IS
KOTOpbIX OoHH cooOmieHbl. OO gomxkHa TpebOBaTh OT ITHUX JUI[ MOATBEPXKICHUS TOTO, YTO
TO TpaBWIO coOmogeHo. Jluia, monydammue TepcoHadbHbIE JaHHbIE pabOTHUKA,
oOydaromierocsi 00s3aHbl COOMIOAATh PEXKUM KOH(DUICHIINATFHOCTH. J[aHHOE TOJI0KEHNEe He
pacnpocTpaHseTcss Ha OOMEH TMepCOHAIBHBIMU JTaHHBIMA pPaOOTHUKOB B TOPSIKE,
YCTaHOBIICHHOM (peiepaibHbIMUA 3aKOHAMM.

4.2. Tlepemaua mepcoHaIbHBIX JaHHBIX  pabOTHWKA, OOydYaroOmerocs  ero
MPEACTABUTENIM  MOXKET OBITh OCYILIECTBIEHAa B YCTAHOBJIEHHOM JICHCTBYIOIINM
3aKOHOJATEIHCTBOM TOPSJIKE TOJIBLKO B TOM 00beME, KOTOPBIA HEOOXO UM JIJIs1 BHITIOJTHCHUS
YKa3aHHBIMH MPEACTABUTEISIMU UX (PYHKITHH.



S5. IIpaBa paGOTHUKOB, 00y4AKOIIUXCHA HA O0ecleYeHne 3AIUThI NEPCOHAIbHBIX
AAHHBIX
5.1. B memsix oOecrneueHus 3alllMThl MEPCOHANBHBIX AAaHHBIX, XpaHsmmxca B OO,
pabOTHUKH, POJIUTENN (3aKOHHBIE MPEACTABUTENN) MAaJIOJETHET0 HECOBEPIICHHOJIETHETO
oOyuarolierocsi, UMeroT Mpaso:

5.1.1. TlonyyaTe mnoOaHYIO HHPOPMAIMIO O CBOUX MEPCOHATBHBIX JAaHHBIX U HX
oOpaboTke.

5.1.2. CBoO6OJHOrO GECrIaTHOrO JOCTyNa K CBOMM IMEPCOHAIBHBIM JaHHBIM, BKJIIOYas
NpaBO Ha TIOJyYeHUE KOMHH JI00OW 3amucH, cojepalleld MepcoHANbHbIE JTaHHBIC
paboTHHKa, 3a HUCKIIOYCHHEM CIy4aeB, NPEAyCMOTPEHHBIX (eaepatbHBIMU 3aKOHAMHU.
[Tonyuenue ykazaHHOW WH(GOpPMAIMU O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXHO MPH
JUYHOM oOpamieHnu paOOTHHKA, pOAUTENEH (3aKOHHBIX TpEACTaBUTENed) — K
OTBETCTBEHHOMY 3a OpPTraHM3AIMI0 U OCYIIECTBICHHWE XPAaHEHUS IMEPCOHATBHBIX JTaHHBIX
PabOTHHUKOB.

5.1.3. TpebGoBarh 00 HCKIIOUEHUHM WJIM HCHPABICHUHM HEBEPHBIX WA HETOJHBIX
NEePCOHANBHBIX JAHHBIX, a TaKXKe JaHHBIX, 00pabOTaHHBIX C HapyIIeHHEeM TpeOOBaHMIA
JEHUCTBYIOIETO 3aKOHOJATENbCTBA. YKa3aHHOE TPEOOBaHHE [OJDKHO OBITh 0(GOPMIIEHO
MMCbMEHHBIM 3asiBJICHHEM pa0oTHUKa Ha UM qupektopa OO.

[Ipu otkaze mupekropa OO HCKIIOYHTH WM HCHPABUTh IEPCOHAIBHBIC JIaHHBIC
paboTHHKa paOOTHHUK, POJIUTENb, 3aKOHHBIH TPEICTABUTENb HECOBEPIICHHOJICTHETO
oOyJaromierocsi WMeEeT TpaBO 3asBUTh B MHUCbMEHHOM Buae aupektopy OO cBoeM
HECOTJIACHH, C COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TaKoro Hecormacus. llepcoHanbHBIC
JaHHBIE OIIGHOYHOTO XapakTepa paOOTHUK, pPOAWTENh, 3aKOHHBIA IPEICTAaBUTENb
HECOBEPIIICHHOJIETHETO  OOYYAaIOIMIErocss HWMEET TMpaBO  JIOTIOJHHUTH  3asSBICHHEM,
BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBath 00 m3Bemennu OO Bcex JMIl, KOTOPHIM paHEe OBUIM COOOIICHBI
HEBEpPHBIE WJIM HEIOJHBIC TNEpPCOHANbHBIC JaHHBIE pabOTHHKA, oOywaromerocs 000 Bcex
NPOU3BEICHHBIX B HUX UCKJIFOUCHUSX, UCTIPABICHHUSX WIN JOTIOJTHCHUSX.

5.1.5. OGxanoBaTh B cyje JIIOObIe HEMpaBOMEpHbIe AehcTBHs win OesneiictBus OO
pu 00pabOTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

6. O0s13aHHOCTH CY0bEeKTa NMEePCOHAJBHBIX JAHHBIX MO 00ecneYeH U0
J0CTOBEPHOCTH €r0 MePCOHATbHBIX TaHHBIX

6.1. B memsax oOecredeHUs: JOCTOBEPHOCTH TMEPCOHANBHBIX JaHHBIX pPaOOTHUKH
00s13aHBbI:

6.1.1. IIpu mpueme Ha padoty B OO mpeAcTaBIsITh yIOJTHOMOYEHHBIM paboTHuKamM OO
JIOCTOBEpHBIE CBeleHUss O cebe B 1mopsake u  o0bemMe, MPeAyCMOTPEHHOM
3aKOHOJIaTeNIbCcTBOM Poccuiickoit denepanuu.

6.1.2. B cmydae u3MEHEHHs TEpPCOHAIBHBIX aHHBIX pabOTHWKA: (Qammims, uMi,
OTUECTBO, aJ[pEC MECTa KUTEJIbCTBA, MACIOPTHBIC JaHHbIE, CBeJeHHS 00 O0Opa3oBaHUW,
COCTOSIHUM  3JI0POBbsI  (BCIEJACTBHE BBISIBICHHUS B COOTBETCTBUM C MEAUIIMHCKUM
3aKJII0OUYEHHEM MTPOTUBOTIOKA3aHUM ISl BBIIIOJIHEHUSI PAOOTHUKOM €ro JTOJKHOCTHBIX,



TPYJIOBBIX O0S3aHHOCTEN U T.I.) cOOOIIAaTh 00 3TOM B T€UEHHE 5 padouux AHEH ¢ AAThl UX
W3MEHECHUM.

6.2. B uensx obecrnieueHus: JOCTOBEPHOCTH MEPCOHABHBIX JAHHBIX 00yUYarOIINXCS:

6.2.1. Poautenu, 3aKOHHbIE NIPEICTABUTENN HECOBEPILICHHONETHUX O0YyYaroluxcs npu
npueMe B OO mpenocTaBisiOT yHoJHOMOYEHHbIM paboTHrKaM OO IT0CTOBEpPHBIE CBEICHUS
0 ce0e U CBOMX HECOBEPIICHHOJIETHUX JIETAX.

6.2.2. B cnyyae W3MEHEHUS CBEICHUH, COCTaBISIOUIUMX IE€PCOHAIbHBIE JIaHHbBIE
oOyyJaroiierocsi,  poaAuTeNd  (3aKOHHbIE  TPEACTAaBUTENIM)  HECOBEPIICHHOJETHETO
oOyyaroierocsi B Bo3pacte A0 14 jier o0s3aHbl B TEYEHUE Mecslia COOOIUTH 00 ITOM
ynoJiHoMo4eHHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTH 32 HAPYIIIeHUE HACTOSIIIEr 0 MOJI0KEHH I

7.1. 3a mHapymenue nmnopsgka o0paboTtku (cOopa, XpaHEHUs, HCIOIb30BaHUA,
pacrpoCTpaHEHUS U 3alUThI) EPCOHATBHBIX JJAHHBIX JTOKHOCTHOE JIUIIO0 HECET
aIMAHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C JIeWCTBYIOITUM
3aKOHOJJATEIIbCTBOM.

7.2. 3a HapylleHHE TpaBWJI XpaHEHUS M WCIOJIb30BaHUS TEPCOHAIBHBIX JaHHBIX,
MOBJIEKIIEE 3a Cco0OW MaTepualbHbIA  ymiepd paboromarento, pabOTHUK  HECET
MaTepuaJbHYyI0 OTBETCTBEHHOCTh B  COOTBETCTBUHM C  JICUCTBYIOUIUM  TPYJIOBBIM
3aKOHOJJATEIbCTBOM.

7.3. MatepuanbHblil yiep0, HaHECEHHBIH CYOBEKTY MEepCOHANbHBIX JAaHHBIX 3a CYET
HEHA/JIeXKAIIETO XpPaHEHUSI M  HCIOJIb30BAHUS T[EPCOHANBHBIX JAHHBIX, TOJJIEKHUT
BO3MEIIEHUIO B MOPSAKE, YCTAHOBIEHHOM JIEUCTBYIOIIUM 3aKOHOIaTEILCTBOM.

7.4. OO BmpaBe OCYHIECTBIATH 0€3 yBEAOMIIEHUS YIIOJTHOMOUYEHHOTO OpraHa 1o 3alluTe
NpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX JIUIIL OOPaOOTKY CIEIYIOUIUX TEePCOHAIBHBIX
JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEPCOHATBHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C
OTIEPaTOPOM TPYIOBBIE OTHOIICHUS (PaOOTHHKAM);

— MOJIyYEHHBIX ONEPATOPOM B CBSI3M C 3aKIIOYEHHUEM JOTOBOPA, CTOPOHOU KOTOPOIO
ABIIAETCS CyOBEKT TMEPCOHATBHBIX JIaHHBIX (OOydYaromMiicss W JIp.), €CIId TEePCOHAIbHbBIE
JAHHBIE HE pacIpOCTPAHSAIOTCS, a TAKXKE HE MPEIOCTABIISIOTCS TPETHUM JIMIaM 0€3 corjacus
CyOBEKTa TEPCOHANBHBIX JAHHBIX M HCIOJB3YIOTCA OMEPATOPOM HCKIIOYUTEIBHO JIJIS
WCIIOJHEHUS YKa3aHHOTO JOTOBOpa U 3aKJIOUEHHS] JOTOBOPOB C CYOBEKTOM IMEPCOHATIBHBIX
JAHHBIX;

— ABJIAIOMINXCA OﬁHlGI[OCTyrIHBIMI/I INCPCOHAJIbHBIMHA JaHHBIMM

— BKIIIOHAIOIMMUX B ceOsT TOJBKO (baMI/IJ'H/II/I, HMCHA M OTYCCTBA CY6T>GKTOB
IICPCOHAJIBHBIXTAHHBIX ;

— HGO6XOI[I/IMBIX B ICJIX OAHOKPATHOI'O IIPOITyCKa CY6"beKTa IICPCOHAJIbHBIX JAHHBIX HA
TCPPUTOPHUIO O6paBOBaTeJ'H>HOFO YUYPCIKACHHUA WJIN B MHBIX aHAJTOI'MYHBIX HCJIAX;
—BKJIFOUCHHBIX B I/IH(l)OpMaI_II/IOHHBIe CHUCTCMBI ICPCOHAJIBHBIX OAaHHBLIX, HMMCHOIIHC B

COOTBCTCTBHHU C (I)G,HepaJ'IBHBIMI/I 3aKOHaMH CTaTtycC q)eﬂepaJIBHBIX ABTOMATHU3WPOBAHHBIX
I/IH(bOpMaI_II/IOHHBIX CHUCTCM, a TaKXKC B IrOCyadapCTBCHHBLIC I/IH(l)OpMaI_[I/IOHHI)Ie CHCTCMBbI



MEePCOHAIBHBIX IAHHBIX, CO3/IAaHHBIC B IIEJISIX 3aIIUTHI 0€30MaCHOCTH
roCcy/1apcTBa U OOIIECTBEHHOIO MOPSAKA;

— oOpabaTpiBaeMbIX 0€3 HCIOJIb30BaHUS CPEICTB AaBTOMATH3alMU B
COOTBETCTBHH C (eAepalbHBIMU 3aKOHAMH WM HWHBIMH HOPMAaTHBHBIMHU
npaBoBbIMH  aktaMu  Poccuiickonn = depepauuy, — yCTaHaBIMBAIOIMMU
TpeOoBaHUsA K oOecrneyeHuto Oe30MaCHOCTU MEPCOHANBbHBIX JaHHBIX TPU HX
00paboTKe U K COONIOAEHUIO ITPaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX.

Bo Bcex ocranbHbIX cayyasx omneparop (aupekrop OO u  (mim)
YIIOJTHOMOYEHHbIE UM JIUIa) 00s3aH HANPaBUTh B YIOJIHOMOYEHHBIH OpPraH 1o
3alllUTe TMpaB CYOBEKTOB TMEPCOHANBHBIX JAHHBIX COOTBETCTBYIOIEE
yBEIOMJICHUE.
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